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Annex A – Minimum Security Assessment/Mitigation Question
•
•
•
•
•
•
•
•
•
•

Are there risks regarding access to court and the agreed-upon method of access?
Are their environmental, health, or sanitation-related risks?
Is there risk of violent conflict?
Is there risk of civil disorder?
Is there risk of terrorist attack?
Are there other threats to physical security (kidnapping, sexual assault, etc.)?
Are there risks to any contacts or other local partners because of the mission?
Are there any transportation or hotel-related risks?
Are there specific digital communications risks?
What will be done to minimize all of the above risks?

Annex B
Informed Consent Checklist
Consent should be obtained from the defendant/accused, defense counsel, or the defendant’s family, as appropriate
in the circumstances of the individual case. Please use this form (a) to get the accused person or their
representative’s consent to monitoring by TrialWatch and (b) to indicate in the “Response” any areas of concern
or where a specific approach is necessary.
1. Explain that monitoring entails TrialWatch monitoring each hearing (in person, wherever possible), taking notes
on what takes places, collecting pleadings and related documents from the case file, and then evaluating the fairness
of the trial under international standards. For each trial monitored, TrialWatch produces a public report assessing
the fairness of the trial—and often a short statement immediately upon the conclusion of the case.
o
o

Explain that both the statement and report would generally include the defendant’s name, as it is part of
the public record.
If the defendant expresses discomfort, explore whether they would be comfortable being identified by a
pseudonym, and indicate that this is a practice TrialWatch uses on occasion.

Response:

2. Confirm that the defendant consents to trial monitoring, including that they understand that TrialWatch will notify
the court of the monitoring. If the defendant or their attorney object to informing the court in advance or at the first
hearing, make note of why and confer with TrialWatch.
Response:

3. In general, TrialWatch’s practice is to not comment publicly on cases we are monitoring until the completion of trial
(although in appropriate cases, for instance where there is a clear, completed violation, such as torture in detention,
we would do so). We do, however, generally publicize the fact that we are monitoring. Ask whether the defendant
is comfortable with TrialWatch publicizing (on our website, to reporters, or others) the fact that TrialWatch is
monitoring the trial prior to its completion, including identifying the defendant by name.
o
o

Indicate that if not, TrialWatch will respect those wishes and will not make public the monitoring until the
conclusion of the proceedings.
Indicate that TrialWatch would consult defense counsel prior to engaging in advocacy during the trial.

Response:

4. Check whether the defendant is comfortable with a public statement being made at the conclusion of their trial or
whether they would only want reporting on the trial to be made public at a particular time (e.g., if they only want a

public statement/report after an appeal is heard). Please indicate WHEN below. [Where possible, share example of
TrialWatch statement and explain this is issued at the conclusion of a trial.]
Response:

5. Confirm that the defendant consents to a full report being released assessing the fairness of the proceedings. [Share
example of TrialWatch Fairness Report.]
o Explain that our reports rely not only on our notes but also on pleadings, court filings, press reports etc.
Clarify what information shared with TrialWatch is confidential and should not be cited or relied upon in
the report (or referenced as coming from defense counsel) and note any legal, privacy or other restrictions
on such references. Explain that in general, we publish—or at a minimum refer to--the judgment in cases
we monitored (and sometimes the indictment).

Response:

On the basis of responses to these questions, TrialWatch will make a final assessment of whether monitoring is
feasible and/or advisable and, if monitoring proceeds, will also confirm with all monitors and those involved in
drafting reports what information can be cited and when.
All consent above has been explained and requests documented appropriately.
______________________________
Printed Name
______________________________
Signature
______________________________
Date

Annex C
TrialWatch Monitoring Checklist
for Clinics
PRE-TRIAL STEPS
To Confirm
1. Have monitors completed the training and assessment
and received certification? Have we obtained CFJ’s
approval of our security assessment protocol?
2. [If trial suggested by the clinic] have we sent a blurb to
CFJ and received authorization to explore the case
further?
3. Do we have consent from the accused/their lawyer? Has
the consent form been completed and shared with CFJ?
4. Did we complete and submit a checklist to CFJ, including
the OFAC check?
5. Have we informed the court in writing that we are
monitoring? Do the monitors have a copy of the letter to
bring to court?
→ Please seek approval from CFJ if you
recommend NOT informing the court due to
security or other reasons.
6. Have we installed and tested the App? Have we checked
that we have OneNote?
7. Have we confirmed the time and location of the hearing?
Do we know what restrictions may be in place for access
or note-taking (e.g., can you take a laptop? Do you need
to check in your phone? Do you have to show ID, etc.)
8. Have we conducted a security assessment of any risks
associated with monitoring consistent with our protocol?

Yes/No

POST/PENDING TRIAL STEPS
To Confirm
1. Do we have a background memo on the case (or, if being
done by another party, have we confirmed who is doing the
background research)?
2. Do we have all the case documents (indictment, pleadings if
any, case file if possible to obtain, court orders and
judgment)?
3. Have all the notes been uploaded to OneNote and the case
documents uploaded through the App?
4. Have we translated the relevant documents into English for
the expert/drafter (or, if relevant, provided them directly to
CFJ to have translated) and uploaded all pleadings and
notes to the App?
5. [If the clinic is drafting the report] Have we prepared a first
draft of the report for the expert’s review?
6. [If clinic is drafting the report] Have we conducted a prepublication review of the final report for defamation/libel risk?
7. [If the clinic is drafting the report] Have we translated the
report and any related statement (or, if relevant, provided it
to CFJ to have translated)?

Yes / No

